UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM

TINH AN GIANG Poc 1ap - T do - Hanh phiic
S6: 549/QP-UBND An Giang, ngay 21 thang 4 nam 2023
QUYET PINH

Vé viéc phé duyét Quy trinh ndi bd trong giai quyét thit tuc hanh chinh linh
vire Quan 1y canh tranh thudc thim quyén giai quyét ciia S Cong Thwong

CHU TICH UY BAN NHAN DAN TiNH AN GIANG

Can cir Ludt T6 chirc chinh quyén dia phwong ngay 19 thang 6 nam 2015;
Ludt sira doi, bo sung mot s6 diéu ciia Ludt Té chire Chinh phu va Ludt 76 chire
chinh quyén dia phuwong ngay 22 thang 11 nam 2019;

Can cit Nghi dinh s6 61/2018/ND-CP ngay 23 thing 4 nam 2018 ciia
Chinh phii vé thuc hién co ché mét cira, mét cira lién thong trong gidi quyét thii
tuc hanh chinh; Can cir Nghi dinh so 107/2021/ND-CP ngay 06 thang 12 nam
2021 sira doi Nghi dinh 61/2018/NP-CP vé thuc hién co ché mét cira, mét cira
lién théng trong gidi quyét thii tuc hanh chinh,

Can cir Thong tw s6 02/2017/TT-VPCP ngay 31 thang 10 nam 2017 ciia
Van phong Chinh phii huwéng dan nghiép vu vé kiém sodt thii tuc hanh chinh;

Can cir Théng tw s6 01/2018/TT-VPCP ngay 23 thing 11 ndm 2018 cia
Bé trwong, Chi nhiém Vin phong Chinh phi hwémg dan Nghi dinh sé
61/2018/ND-CP ngay 23 thang 4 nam 2018 ciia Chinh phii vé viéc thuc hién co
ché mét cira, mot cira lién théng trong gidi quyét thii tuc hanh chinh;

Can cir Quyét dinh sé6 396/0D-UBND ngay 30/3/2023 ciia Chii tich Uy
ban nhan ddn tinh An Giang Vé viée cong bé Danh muc thii tuc hanh chinh dwoc
sita doi, bé sung linh viee Qudn 1y canh tranh thudc tham quyén gidi quyét ciia
So Cong Thuong;

Theo dé nghi ciia Gidm doc S¢ Cong Thuong tai To trinh s6 123/TTr-SCT
ngay 05 thang 4 nam 2023.

QUYET PINH:

Piéu 1. Phé duyét kém theo Quyét dinh nay Quy trinh noi bo trong giai
quyét tha tuc hanh chinh linh vyc Quan 1y canh tranh thudc thim quyén giai
quyét caa So Cong Thuong.

Piéu 2. Quyét dinh nay c6 hiéu lyc thi hanh ké tir ngay ky.
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- Thay thé Quy trinh noi bd s6 thtr ty 1, 2, 3, 4, 5 Phan VI. Linh vuc quan
Iy canh tranh, Phu luc 1 ban hanh kém theo Quyét dinh sé 774/QD-UBND ngay
14/4/2021 cta Chu tich Uy ban nhan déan tinh An Giang vé viéc phé duyét Quy
trinh ndi bd trong giai quyét thii tuc hanh chinh thudc tham quyén giai quyét va
pham vi quan ly ciia S& Cong Thuong tinh An Giang;

- Giao SO Cong Thuong chu tri, phbi hop véi So Thong tin va Truyén
théng va cac don vi O lién quan trén co s¢ quy trinh dugc ban hanh kém theo
Quyét dinh nay cap nhat quy trinh dién tr giai quyét thu tuc hanh chinh vao hé
thong thong tin mdt cira dién tir cua tinh.

Piéu 3. Chanh Vin phong Uy ban nhan dan tinh, Giam ddc S& Coéng
Thuong tinh An Giang, Giam ddc S¢ Thong tin va Truyén thong, Thu trudng
cac S, ban nganh va cac td churc, ca nhan co lién quan chiu trach nhiém thi
hanh Quyét dinh nay./.

Noi nhgn: CHU TICH
- Nhu Diéu 3;

- Cuc kiém soat TTHC - VPCP;
- B6 Cong Thuong;

- TT. Tinh @y, HDND tinh;

- UBMTTQ tinh;

- Poan Dai biéu Qudc hoi tinh;

—
- Chu tich, cac Pho Chu tich UBND tinh; —

- Van phong UBND tinh;

- Cac S0, ban, nganh tinh;

- UBND céc huyén, thi xa, thanh phé; Nguyén Thanh Binh

- Trung tdm Phuc vu hanh chinh céng tinh;
- Website tinh;
- Luu: VT, TH.



QUY TRINH N OI BO TRONG GIAI QUYET THU TUC HANH CHIiNH
THUQC THAM QUYEN GIAI QUYET CUA SO CONG THUONG
(Ban hanh kém theo Quyét dinh s6 549/0P-UBND ngay 21/4/2023 ciia

Chu tich UBND tinh An Giang)

1. Thi tuc Ping ky hoat déng ban hang da cép tai dia phuwong

SO CONG
THUONG

QUY TRINH

QTNB-

Ma3 hiéu: QLCTO1

Thu tuc Dang ky hoat dong ban hang
da cap tai dia phuong

Ngay BH | ... I...120..

MUC LUC

SUA POI TAI LIEU

1. MUC bICH

2. PHAM VI

3. TAI LIEU VIEN DAN

4. PINH NGHIA/VIET TAT
5. NOI DUNG QUY TRINH
6. BIEU MAU

7.HO SO CAN LUU

Trach nhiém

Soan thao

Xem xét

Phé duyét

Ho tén

Chir ky

Chire vu

Chuyén vién

Truwéng phong

Giam doc

SUA POI TAI LIEU

Yéu ciu
stra doi/ bo
sung

Trang/
Phan lién
quan viéc

stra doi

M0 ta ndi dung sira ddi

Lan ban
hanh / Lan
stra doi

Ngay ban
hanh




1. MUC biCH
- Quy dinh trinh tu Tiép nhan va tra két qua Thu tuc Dang ky hoat dong béan

hang da cip tai dia phuong.

2. PHAM VI

- Ap dung doéi vai cac t6 chuc, cad nhan ¢6 nhu cau cung cap thong tin vé

Thu tuc Pang ky hoat dong ban hang da cap tai dia phuong.

3. TAI LIEU VIEN DAN

- Tiéu chudn quéc gia TCVN ISO 9001:2015
4. PINH NGHIA/ VIET TAT

- QLTCCL: Quan ly tiéu chuan, chit luong.
- QTNB: Quy trinh ndi bo.

5. NOI DUNG QUY TRINH

Co sé phap ly:
- Nghi dinh s6 40/2018/ND-CP ngay 12/03/2018 cua Chinh phu vé quan Iy
hoat dong kinh doanh theo phuong thirc da cap.

> Nghi dinh s6 03/2023/ND-CP ngay 10 thang 02 nam 2023 ctia Chinh phi
quy dinh chtric nang, nhiém vy, quyén han va co cau té chic ciia Uy ban
Canh tranh quéc gia.
Picu kién thwc hién Tha tuc hanh chinh:
- Doanh nghi€p c6 tru s¢ chinh, chi nhanh hodc van phong dai dién co thuc
hién chirc nang lién quan dén hoat dong ban hang da cap tai dia phuong;

50 | Doanh nghiép to chirc hoi nghi, hdi thao, ddo tao vé ban hang da cép tai

' dia phuong.

- Doanh nghiép c6 ngudi tham gia ban hang da cap cu tri (thudng tra hodc
tam tru trong truong hop khong cu tri tai noi thuong tri) hodc thuc hién
hoat dong tiép thi, ban hang theo phuong thirc da cap tai dia phuong.

5.3 Thanh phan hé so Ban chinh Ban sao
- Pon dang ky hoat dong ban hang da cap
tai dia phuong theo Mau s6 07 tai Phu luc

£ |ban hanh kém theo Nghi dinh sO y

7 | 40/2018/ND-CP ngay 12 thang 3 ndm
2018 cta Chinh pha vé quan 1y hoat dong
kinh doanh theo phuong thirc da cap;
- 01 ban sao gidy chimg nhan ding ky

5.3.2 | doanh nghiép hodc gidy to co gia tri phap X

1y twong duong;




- 01 ban sao gidy chimg nhén dang ky

5.3.3 hoat dong ban hang da cap;

- 01 ban sao gidy chimg nhan ding ky
hoat dong chi nhanh, van phong dai dién,
gidy chimg nhan dang ky dia diém kinh
doanh (néu c6) hodc 01 vin ban uy quyén
cho nguoi dai dién tai dia phuong, kém
5.3.4 |theo 01 ban sao dugc chung thuc chung X
minh nhan dan/can cudc cong dan hodc
ho chiéu cua nguoi dai dién d6 trong
truong hop doanh nghiép khong co6 tru sé
chinh, chi nhanh, van phong dai dién tai
dia phuong;

- Danh sach nguoi tham gia ban hang da
cap cu tri tai dia phuong dén thoi diém
nop ho so trong trudng hop doanh nghiép
da c6 hoat dong ban hang da cap tai dia
phuong truéc thoi diém Nghi dinh s6
40/2018/ND-CP ngay 12 thang 3 nam
2018 ctia Chinh pha vé quan 1y hoat dong
kinh doanh theo phuong thirc da cép co
5.3.5 |hiéu lyc (danh sach ghi rd: Ho tén, ngay X
thang nam sinh, dia chi no1 cu tra (thuong
trd hoac tam tra trong truong hgp khong
cu tr tai noi thudng tra), s chimg minh
nhan dan hodc sd cin cudc cong dan hodc
s6 ho chiéu, s6 hop dong tham gia ban
hang da cap, ma sd nguoi tham gia, dién
thoai lién h¢ cia nguoi tham gia ban hang
da cap) t6i S& Cong Thuong An Giang.

5.4 | S6 lwong ho so: 01 bo

Thoi gian xir 1y: 07 ngay (56 gio) 1lam viéc ké tir ngay nhan du hd so hop

5.5 &

Noi tiép nhan va tra két qua:

- Tryc tiép tai Trung tim Phyc vy hanh chinh Cong tinh An Giang.

5.6 |- Qua dich vu buu chinh.

- Nop tryc tuyén qua dia chi http://dichvucong.angiang.gov.vn (néu du diéu
kién 4p dung).




5.7 | Lé phi: Khong
5.8 | Quy trinh xi ly cong viéc:
TT Trinh ty TrfiACh Thoi gian Két qua
: nhiém
- Kiém tra thanh phan hd so
, Trung tdm CB " - In phiéu tiép nhan hd so va
Bude | HCC Tiép nhan 04 g10 hen tra két qua
- Chuyén hd so
Lanl} dao 04 gics D_lfyct hoé so chuyén chuyén
Phong Vién
- Kiém tra tinh hop 1¢ ho so
. Chuve - X1t ly, tham dinh ho so
Buge2| Lhong Uyen 36 gid | - Soan, in Giy x4c nhan
QLTM Vvién . . .
- Trinh 1anh dao phé duyét
- Luu trit hd so
Lanh dao a - Kiém tra lai tinh hop 1¢ ho so
. 04 gio , . A
Phong - Ky duyét ho so
Lanh dao So .,
Budc3|  Cong BanGiam | 4 oio |- Ky Van ban xéc nhan
doc So
Thuong
Van phong CB - Péng dau vin ban
Budc 4| S&Céng Van thu 04 gid |- Quétky sd
Thuong - Giri két qua TTPVHCC.
Bude 5 Trung tam CB - Tra két qua cho t6 chirc, ca
HCC Tiép nhan nhan
6. BIEU MAU
TT| Ma hiéu Tén bi¢u miu

1 | Mausb 07

Ping ky hoat dong ban hang da cép tai dia phuong

2 | Mau sb 08

Xac nhan ding ky hoat dong ban hang da cip tai dia phuong




7.HO SO LUU

Ho6 so luru bao gom cac tai liéu sau:

TT Tai liéu trong ho so

1 | Céc hd so nhu muc 5.3

2 | Vin ban xac nhan ding ky hoat dong ban hang da cp tai dia phuong.

3 | S6 theo dbi.

Hb so dugc luu tai phong Quan 1y Thuong mai, thoi gian luu trit theo quy dinh hién
hanh.




MAu s6 07
TEN DOANH NGHIEP CONG HOA XA HOQI CHU NGHIA VIET NAM

Sb: ... Poc 1ap - Tu do - Hanh phic
...... , ngay ....... thang ....... nam.......
PANG KY HOAT PONG BAN HANG DA CAP TAI PIA PHUONG
Kinh glri:...coooiiiiiice

1. Tén doanh nghiép (ghi bang chit in hoa):
Gidy chung nhan ding ky doanh nghiép/Gidy chimg nhan dau tr $6: .....c..oveveeeeeererrins e,
0. s

Cép lan dau ngay:........ [oeeieeenanns vt Lan thay d6i gan nhét:....... T [ i
Dia chi CUA tru SO CHINI: ..o e e s s bbb e e e e e e e e s aaes
Dién thoai: ....ccovvvviiciic e [
2. Gidy chig nhan ding ky hoat dong ban hang da cép SO e
D0 Cép lan dau ngay:.......... e [ e
CAp stra d6i, bO sung 1an ......o.ovvvvvvveeerrernienn, NOAY eoverieireeeeee et s
Ping ky hoat dong ban hang da cip trén dia ban tinh/thanh phé............. nhu sau:
1. Thoi gian du kién bat dau hoat dong ban hang da cap tai dia phuong: .......c.ccceveeveverrrennnn.

2. Pia diém hoat dong béq hang da cép tai giia phuong (bao gém tru so chinh, chi nhanh, van
phong dai dién, cac dia diém kinh doanh néu co):

Tén doanh nghiép/chi nhanh/van phong dai di¢n/dia diém kinh doanh..........cococvevevevceeeeeeenn,
= ] 1 PR
bién thoai: ......coeevvieiiieeiee, Fax: . Email: ..o
INGUOT AUNG QAU .v.cvoeeeeeee ettt es e s st sns st s sessessss et s snsees
Dién thoai lién hé ciia ngudi dimg dau:........ccovveveevecerereeneans Email: oo

3. Nguoi dai dién tai dia phuong (truong hop doanh nghiép khong c6 tru sé chinh, chi nhanh,
van phong dai dién tai dia phuong):

5 (038 1<) RSP
Chung minh nhan dan/can cudc cong dAn/hd il SO: ......ovveveeveevereeeeeeeeeeeeeeeeeeee e

Dia Chi LN 1AC: ... e e e e e e e e e e e e e e e e arrae s
Vin ban Gy quyen s6: ......ccoeveeenee. 010 Y2 PSSR
4, Van ban, tai [EU KEM the0: .uu.uiiii it e e e s re e e e e e e e e e e aes

Doanh nghi¢p cam doan tuén thu day du cac quy dinh cua phép luat vé quan 1y hoat dong kinh
doanh theo phuong thirc da cip va chiu trach nhiém vé tinh hop phép, chinh xéc va trung thyc
cua cac van ban, tai liéu kém theo.

Dai dién theo phap luit cia doanh nghiép
(Ky tén va dong dau)



MAiu s6 08

UBND TINH AN GIANG CONG HOA XA HQI CHU NGHIA VIET NAM
SO CONG THUONG Poc lap - Tu do - Hanh phiic

XAC NHAN PANG KY HOAT PONG BAN HANG DA CAP
TAI PIA PHUONG

S¢ Cong Thuong tinh/thanh pho ..........cocvveveveieeeeeeee e, xéac nhan
1. Tén doanh nghiép (ghi bang chit i h0@):.........c.eiervrieeieeeieeeeeeeee e
Gidy chung nhan dang ky doanh nghiép/Gidy chimg nhan dau tu sé:

Cép lan dau ngay:.../...[...... Lan thay d6i gan nhat:. .. l... ...

Dia chi cl1a tru SO CHINI: ..ociviiiii e e s bbb e e s s aaes
Pién thoai: ......ccoviveiii 1 FaX i
2. Giy ching nhan dang ky hoat dong ban hang da cAp SO ......c..evevereeerrereeereieeres e
5o OO Cép lan dau ngay:.............. [ T
CAp stra d6i, b sung 1an.........cccovvvveerrvnrnnnnnn, NOAY et ste e ste e seesre e re e ns
d3 dang ky hoat dong ban hang da cap tai tinh/thanh Phd..........coevvvveveeeeeeeeseeee e,
v6i1 ndi dung nhu sau:

1. Thoi gian bat dau hoat dong ban hang da cap tai dia PRUONE: .......c..vvevveeeeeereeeeereesee s
2. Pia diém hoat dong ban hang da cap tai dia phuong (bao gdm try s& chinh, chi nhanh, vin
phong dai dién, cac dia di€ém kinh doanh néu co6):

Tén doanh nghiép/chi nhanh/vin phong dai dién/dia diém kinh doanh............ccccceevveerrerrnnnen.
8 3 T ¢ 1§ RSP
bién thoai: .......ccoeeviieeie e, FaX: .o Email: ..o,
NGUOT AUNG QAU .vocvoeeeee ettt sns et es s ssesen s snsnes
bién thoai lién hé ctia nguoi ding QAU oo Email: ..o,

3. Nguoi dai dién tai dia phuong (truong hop doanh nghiép khong cé tru so chinh, chi nhanh,
van phong dai dién tai dia phuong):
(03815 PR
Chimg minh nhan dan/can cudc cong dan/hd chidu S6: .........ccovveveeeeeeriereieeeeee e
D0: Cép ngdy: ............ [T Lo
Dién thoai: ..., FaX: e, Email: ..o,
Piachiliénlac:......cc..ccoovieiennnnn.
Vin ban Gy quyen s ......ccevveneene. NOAY «.veeeieeieeieeeeieeee e,
Khi ¢6 bat ky thay df)i nao vé mot hodc mot s6 ndi dung di ding ky, doanh nghiép c6 trach
nhiém dang ky sura doi, bo sung theo quy dinh cua phap luét.

Dai dién S¢ Cong Thuong

(Ky tén va dong dau)



10

2. Thu tyc Pang ky sira ddi, b6 sung ndi dung hoat dong ban hang da
cap tai dia phuong

SO CONG
THUONG

QUY TRINH

Ma hiéu:

QTNB-
QLCT02

dia phuong

Thu tuc Dang ky sta dbi, bd sung noi
dung hoat dong ban hang da cap tai

Ngay BH

..... /....120..

MUC LUC

SUA POI TAI LIEU

1. MUC PICH

2. PHAM VI

3. TAI LIEU VIEN DAN
4. DINH NGHIA/VIET TAT
5. NOI DUNG QUY TRINH

6. BIEU MAU

7.HO SO CAN LUU
Trach nhiém Soan thio Xem xét Phé duyét
Ho tén
Chir ky
Chirc vu Chuyén vién Truéng phong Giam doc
SUA POI TAI LIEU
Yéu vcau 2 P-[ngingé/n 2 Lin ban Ngay ban
sira dbi/ bb M| M ta ngi dung sira déi | hanh/Lan | 9%
guan viéc : . . hanh
sung o 2Rs stra doi
stra doi
1. MUC PICH

- Quy dinh trinh tr Tiép nhan va tra két qua Thu tuc Dang ky stra dbi, bd

sung ndi dung hoat dong ban hang da cép tai dia phuong.

2. PHAM VI

- Ap dung d6i véi cac to chire, ca nhan c6 nhu cau cung cép thong tin vé
Thu tuc Pang ky stra doi, bo sung ndi dung hoat dong ban hang da cap tai dia

phuong.
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3. TAI LIEU VIEN DAN

- Tiéu chuan quéc gia TCVN ISO 9001:2015
4. PINH NGHIA/ VIET TAT

- QLTCCL: Quan 1y tiéu chuan, chit luong.
- QTNB: Quy trinh ndi bo.

5. NOI DUNG QUY TRINH

Co so phap ly:

- Nghi dinh s6 40/2018/ND-CP ngay 12/03/2018 cua Chinh phu vé quan Iy
hoat dong kinh doanh theo phuong thirc da cap.

- Nghi dinh s6 03/2023/ND-CP ngay 10 thang 02 nam 2023 ctia Chinh pha
quy dinh chtic nang, nhiém vy, quyén han va co ciu té chic caa Uy ban
Canh tranh quéc gia.

5.1

5.2 | Piéu kién thuc hién Thi tuc hanh chinh: Khong

5.3 Thanh phan hé so Ban chinh Ban sao

- Pon dang ky sua déi, bo sung hoat
dong ban hang da cap tai dia phuong
theo mau 09 Mau sb 09 tai Phu luc ban
hanh  kém theo Nghi dinh sb
40/2018/Nb-CP ngay 12 thadng 3 ndm
2018 cua Chinh pha vé quan ly hoat
dong kinh doanh theo phuong thuc da
cap;

5.3.1

- 01 ban sao gidy ching nhan dang ky
5.3.2 | doanh nghiép hodc giay to co gia tri phap X
1y tuong duong;

- 01 ban sao gidy ching nhan ding ky
hoat dong chi nhanh, van phong dai di¢n,
gidy chimg nhan dang ky dia diém kinh
doanh (néu c6) hodc 01 vin ban oy quyén
cho nguoi dai dién tai dia phuong, kém
5.3.3 |[theo 01 ban sao dugc ching thuc ching X
minh nhan dan/can cudc cong dan hoac
ho chiéu cua nguoi dai dién do trong
truong hop doanh nghiép khong c6 tru so
chinh, chi nhanh, van phong dai di¢n tai
dia phuong.
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5.4 | S6 lugng ho so: 01 bd
55 Thoi gian xit Iy: 07 ngay (56 gio) lam viée ké tir ngay nhan du hd so hop
: 6
Noi tiép nhan va tra két qua:
- Truc tiép tai Trung tam Phuc vy hanh chinh Coéng tinh An Giang.
5.6 |- Qua dich vu buu chinh.
- Nop truc tuyén qua dija chi http:/dichvucong.angiang.gov.vn (néu du diéu
kién ap dung).
5.7 | Lé phi: Khong
5.8 | Quy trinh xir ly cong viéc:
TT | Trinhtw | 2" | Thoi gian Két qua
: nhi¢m
- Kiém tra thanh phan ho so
. Trung tam CB .\ - In phiéu tiép nhan ho so va
Bude | HCC Tiép nhan 04 g10 hen tra két qua
- Chuyén hd so
Lanl} dao 04 gid D_l}y@t ho so chuyén chuyén
Phong Vién
- Kiém tra tinh hop 1& ho so
] Chuve - Xir 1y, tham dinh ho so
Budc 2 Phong uy en 36 gio - Soan, in Giéy xac nhan
QLTM vién
- Trinh 1anh dao phé duy¢t
- Luu trit ho so
Lanh dao N - Kiém tra lai tinh hop 18 ho so
. 04 gio , A 1A
Phong - Ky duyét ho so
Lanh dao So& Ban Giam
Budc 3 Cong Iy 04 gio - Ky Van ban xac nhén
doc S&
Thuong
Van phong CB - Péng dau vin ban
Budc4 | So Cong Van thu 04 gid |- Quétky sd
Thuong - Guri két qua TTPVHCC.
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Bude 5 Trung tam CB - Tra két qua cho t chuc, cé
HCC Tiép nhan nhan
6. BIEU MAU
TT| Ma hiéu Tén biéu miu
1 | Mau sé 09 Dang ky stra doi, bd sung hoat dong ban hang da cap tai dia
phuong
2 | Mau sé 10 X‘ac nhanA dang ky stra doi, bo sung ndi dung hoat dong ban
hang da cap tai dia phuong
7.HO SO LUU

Ho so luvu bao gom cac tai liéu sau:

TT Tai liéu trong ho so
1 | Cac hd so nhu muc 5.3
9 Vian ban xac nhan dang ky sta d6i, bd sung ndi dung hoat dong ban hang da

cap.

3

S6 theo doi.

H6 so dugc luu tai phong Quan 1y Thuong mai, thoi gian luu trit theo quy dinh hién

hanh.
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M4Au s6 09

TEN DOANH NGHIEP CONG HOA XA HQI CHU NGHIA VIET NAM
------- Poc lap - Tw do - Hanh phuc
SO: e, ngay.... thang.... nam... ... ...

DPANG KY SUA POI, BO SUNG NQI DUNG
HOAT PONG BAN HANG DA CAP TAI PIA PHUONG

Kinhgari: oo
1. Tén doanh nghiép (ghi bang chit i N0A): .......cveeveeeeieeeeeceeeee e,
Gidy chiing nhan ding ky doanh nghiép/Gidy chirng nhan dau tw s6:.......ccevevveeveennn,
Do PP PROPR
Cép lan dau ngay: ............. oo, T Lan thay d6i gan nhat: ....... ... [,
Dia chi COA tru SO ChINN: Lo
biénthoai: ... FaX: oo
2. Gidy chitng nhan diang ky hoat dong ban hang da cip SO: ...cvvvvvvveveveeeeieeeeeeeinens
D0 e Cép lan dau ngay: ......... oo A
CAp stra d6i, bésung lan ........................ NOAY oot ees e es e,
3. X4c nhan dang ky hoat dong ban hang da cap tai dia phuong sd: ......cccoevveerrverrnnee,
D0 e CAp nQay: ......... oo, [ i,

Ding ky sira d6i, bo sung ndi dung hoat dong ban hang da cp trén dia ban tinh/thanh
Pho..cceieeeiniininne nhu sau:

Doanh nghiép cam doan tuan thi day di cac quy dinh cia phap luat vé quan Iy hoat dong kinh
doanh theo phuong thirc da cap va chiu trdch nhiém vé tinh hop phép, chinh x&c va trung thyuc
Cua cac van ban, tai liéu kem theo.

Dai dign theo phap luét cia doanh nghigp
(Ky tén va dong dau)
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MZu s6 10

UBND TINH AN GIANG CONG HOA XA HQI CHU NGHIA VIET NAM
SO CONG THUONG Poc lap - Tu do - Hanh phiic
....... ngay ....... thang ....... nam.......

XAC NHAN PANG KY SUA POIL BO SUNG
NOI DUNG HOAT PONG BAN HANG PA CAP TAI PIA PHUONG
S¢ Cong Thwong tinh/thanh phé............... xac nhan
1. Tén doanh nghiép (ghi bang chit in N0A): ......cc.ovvcvrrerereeieereseceeee e,

D0
Cép lan dau ngay: ......... [l [ociiin Lan thay d6i gan nhat: ......... loooi..... [oviiinn
Dia chi ctia tru S Chinh: ......oooiiiicc e
Piénthoai: ... FaX: i
2. Gidy chimg nhan ding ky hoat dong ban hang da cap $6: .......cceevvvvvereeeseereesenae
DO Cép lan dau ngay: ......... [, [ociiiann.

Cép stra d0i, bosung 1an ........................... NGAY +vveveieieierie e

pho....cceveennn... nhuw sau:

Khi co bat ky thay d(x)j nao vé mot hodc mot s6 ndi dung da ding ky, doanh nghiép c6 trach
nhiém dang ky stra doi, bo sung theo quy dinh cua phép luat.
DPai di¢n S& Cong Thuong
(Ky tén va dong diu)
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3. Thii tuc Cham dirt hoat dong ban hang da cap tai dia phuong

SO CONG
THUONG

QUY TRINH

QTNB-

Ma3 hiéu: QLCTO4

Thu tuc Cham drt hoat dong ban hang
da cap tai dia phuong

Ngay BH | ... /...120..

MUC LUC

SUA POI TAI LIEU

1. MUC bICH

2. PHAM VI

3. TAI LIEU VIEN DAN

4. DINH NGHIA/VIET TAT
5. NOI DUNG QUY TRINH
6. BIEU MAU

7.HO SO CAN LUU

Trach nhiém

Soan thio

Xem xét

Phé duyét

Ho tén

Chit ky

Chirc vu

Chuyén vién

Trudéng phong

Giam doc

SUA POI TAI LIEU

Yéu ciu
stra doi/ bo
sung

Trang /
Phan lién
quan viéc

stra doi

Mo ta ngi dung sira doi

Lan ban
hanh / Lan
stra doi

Ngay ban
hanh

1. MUC PIiCH

- Quy dinh trinh tyr Tiép nhan va tra két qua Thu tuc Cham dut hoat dong ban
hang da cap tai dia phuong.

2. PHAM VI

- Ap dung d6i véi cac to chirc, c4 nhan c6 nhu cau cung cap thong tin vé
Thu tuc Cham dut hoat dong ban hang da cap tai dia phuong.

3. TAI LIEU VIEN DAN
- Tiéu chudn quéc gia TCVN ISO 9001:2015
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4. PINH NGHIA/ VIET TAT

- QLTCCL: Quan 1y tiéu chuan, chit luong.
- QTNB: Quy trinh ndi bo.

5. NOI DUNG QUY TRINH

5.1

Co so phap ly:

- Nghi dinh s6 40/2018/ND-CP ngay 12/03/2018 cua Chinh phu vé quan Iy
hoat dong kinh doanh theo phuong thirc da cap.

- Nghi dinh s 03/2023/ND-CP ngay 10 thang 02 nam 2023 ctia Chinh pha
quy dinh chtic nang, nhiém vy, quyén han va co ciu té chicc cia Uy ban
Canh tranh quéc gia.

5.2

picu kién thuc hién Thia tuc hanh chinh: Khong

5.3

Thanh phan hé so Ban chinh Ban sao

5.3.1

Thong bao cham dut hoat dong ban hang
da cdp tai dia phuong theo Mau sb 11 tai
Phuy luc ban hanh kém theo Nghi dinh s
40/2018/ND-CP ngay 12 thang 3 nam
2018 cta Chinh pha vé quan 1y hoat dong
kinh doanh theo phuong thirc da cip;

5.3.1

Bao céo theo Mau s 16 tai Phu luc ban
hanh kém theo Nghi dinh s6 40/2018/ND-
CP ngay 12 thang 3 ndm 2018 ctia Chinh X
phu vé quan 1y hoat dong kinh doanh theo
phuong thirc da cép.

5.4

S6 lwong hd so: 01 bo

5.5

Thoi gian xir 1y: 10 ngay (80 gid) lam viéc ké tir ngay nhan du hd so hop
1¢

5.6

Noi tiép nhan va tra két qua:

- Truc tiép tai Trung tam Phuc vu hanh chinh Coéng tinh An Giang.

- Qua dich vu buu chinh.

- Nop truc tuyén qua dia chi http://dichvucong.angiang.gov.vn (néu du diéu
kién 4p dung).

5.7

Lé phi: Khong
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5.8 | Quy trinh xi ly cong viéc:
TT | Trinhtw | 2" | Thoi gian Két qua
: nhi¢m
- Kiém tra thanh phan hé so
. Trung tam CB .\ - In phiéu tiép nhan ho so va
Buge 1 HCC T iép nhan 04 gio hen tra két qua
- Chuyén ho so
Lanl} dao 08 gic D_1A1y¢t hoé so chuyén chuyén
Phong Vién
- Kiém tra tinh hop 1& ho so
. Chuve - Xir 1y, thdm dinh ho so
Buge2| Lhong uyen 48 gi6 |- Soan, in Giy xéc nhan
QLTM Vién ) o
- Trinh 1anh dao phé duyét
- Luu trir ho so
Lanh dao N - Kiém tra lai tinh hop 1¢ ho so
. 08 gio , o a
Phong - Ky duyét ho so
Lanh dao S& .
Buéc3|  Cong BanGlam | ¢ i |- Ky Van ban x4c nhan
doc So
Thuong
Vin phong CB - Bong dau van ban
Budc 4 S Cong Vin thu 04 gio - Quét ky s
Thuong - Giri két qua TTPVHCC.
Budc 5 Trung tam CB - Tra két qua cho t6 chirc, ca
HCC Tiép nhan nhan
6. BIEU MAU
TT| Ma hiéu Tén bi¢u miu

1 |Mausd 11

Thong béo chdm dut hoat dong ban hang da cap tai dia phuong

2 | Mausb 16

Béo c4ao S¢ Cong Thuong
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7.HO SO LUU

Ho6 so luru bao gom cac tai liéu sau:

TT Tai liéu trong ho so

1 | Céc hd so nhu muc 5.3

2 | Van ban xac nhan.

3 | S6 theo dbi.

Hb so duogc luu tai phong Quan 1y Thuong mai, thoi gian luu trir theo quy dinh hién
hanh.
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MZiu sé 11

TEN DOANH NGHIEP CONG HOA XA HQI CHU NGHIA VIET NAM
------- Poc lap - Tw do - Hanh phuc
SO: e, ngay.... thang.... nam... ... ...

' THONG BAO
CHAM DUT HOAT PONG BAN HANG DA CAP TAI PIA PHUONG
Kinh gl oo

1. Tén doanh nghiép (ghi bang chit in N0A): .......ccceveieeeieeeeeieeeeeee e

D0:

Cép lan dau ngay: ............. loooo.... [oviviin Lan thay d6i gan nhat: ......... [oooo.... [eiiiinnn.
Dia chi cl1a tru SG ChINI: .
biénthoai: ... FAX: i

2. Gidy chiig nhan diang ky hoat dong ban hang da cap $0: .....c..cevvevvecverereereeeecieereen.

D0 e, Cép lan dau ngay: ......... [oooo.... [oooi....
Cép stra d6i, bo sung 1an ........................... NOAY ©ovveerreeieeee st sre e

3. Xéc nhan dang ky hoat dong ban hang da cap tai dia phuong s0: ........cocceveerrrererenne.

D0 Cép ngdy: ......... [, [oviiiann.

Thong bao chiam dit hoat ddng ban hang da cép tai tinh/thanh
Pho...ccvviiiiiiiinnnnnne. nhw sau:

1. Ly do chAm diit Doat GONE: ......ccvevvreeieeeeeeeeseiees ettt

2. Thoi gian bat dau chdm dirt hoat dong ban hang da cAp: .......cooevecvrreverreeeieeeereene,

3. Thong tin lién h¢ tai tru s& chinh:

NGUOT HEN NE: it

L0 51 oY SRR
Piénthoai: ... ... FaX: .o,
EMAIL e

4. Thong tin lién hé tai dia phuong:

4.1. Tén doanh nghiép/chi nhanh/vin phong dai dién/dia diém kinh doanh (néu co): ............
DA Chi: e
Piénthoai: ..., FaX:. oo Emaili.....ccoooevviiinnenen,
NGUOT QNG QAU ©.vovovceeeeeveeeeeteeeee ettt se st

bién thoai lién h¢ cua nguoi ding QAU e Email: oo

4.2. Nguoi dai dién tai dia phuong (truong hop doanh nghiép khong c6 tru s chinh, chi
nhanh, van phong dai dién tai dia phuong):

3 (03 < & SRS
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Chimg minh nhan dan/can cudc cdng dan/hd chidu $6: .....oc.vvvveeveeceeereereeeceereeieea.

DO e CAP NEAY: woveeveeed oo,
Piénthoai: ........ooooiiiiiii, o S Emaili.....ccccooevvivinennne
Dia Chi LN LAC: it

5. Tai IEU K€M thE0: ..oiiiiiiii e et e e e e e e areee s

Doanh nghi¢p cam doan tuén thu day du cac quy dinh cua phap luat vé quan 1y hoat dong kinh
doanh theo phuong thirc da cap va chiu trach nhiém vé tinh hgp phap, chinh xac va trung thuc
cua cac van ban, tai liéu kém theo.

Dai dién theo phap luit ciia doanh nghiép
(Ky tén va déng dau)
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MAu s6 16

TEN DOANH NGHIEP CONG HOA XA HQI CHU NGHIA VIET NAM
------- Poc lap - Tw do - Hanh phuc
SO: e, ngay.... thang.... nam....... ...

BAO CAO KET QUA HOAT PQNG KINH DOANH
BAN HANG DA CAP PHAT SINH TAI PIA PHUONG
Ky bao cao.........

Kinh glri: ..o
TEN doanh NZRICP: ...vvieeiieice e
S D I o] 1| PO POPPRRRR
Chi nhanh/Vin phong dai dién tai dia phuong (Néu €0): ....c..eveeveecereereeeeerereseeeeeeeenens,
DA ChI: i e
biénthoai: ... Email: ..o

Nguoi dai dién tai dia phuong (truong hop khong cé tru sé chinh, chi nhanh, van phong dai
dién tai dia phuong):

S D JF: I e] oL PSR
biénthoai: ... Email: ..o,

1. Hoat dong ban hang da cip ciia tru sé chinh, chi nhanh, vin phong dai dién, dia diém
kinh doanh tai dia phuong

Tru s& chinh/Chi nhanh/Van

Negwbi ding Dién Tinh trang

STT | phong dai dién/Pia diém kinh | Dia chi A thoai [hoat dong hién
dau A 1A .
doanh lién hé tai
1
2
3

(Doanh nghiép ké khai day il théng tin vé try s¢ chinh, chi nhanh, van phong dai dién, dia
diéem kinh doanh tai dia phwong. Tinh trang hoat dong hién tai cua chi nhanh/dia diém kinh
doanh: dang hoat dong hodc da nging hoat dong.)

2. Mang lwéi nguwoi tham gia ban hang da cip cw tra tai dia phwong
+ Danh sach ngudi tham gia ban hang da cép tai dia phuwong tinh dén thoi diém bao cao
+ Danh sach ngudi tham gia ban hang da cép tai dia phuong phat sinh méi trong ky bao cdo

+ Danh sach ngudi tham gia ban hang da cép tai dia phuong chim dut hop dong trong ky bao
cao

(Chi tiéu bado cao: ho tén, ngay thang nam sinh, dia chi noi cu tru (thwong tru hodc tam tru
trong trieong hop khong cw trii tai noi thwong trii), sé chieng minh nhan ddn hodc sé cdin cude
cong dan hodc sé hé chiéu, so hop dong tham gia ban hang da cdp, md sé ngwoi tham gia,
dién thoai lién hé cia nguoi tham gia ban hang da cdp)

3. Doanh thu ban hang da cﬁp tai dia phwong

| TT | Chi tiéu Gi tri
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Doanh thu chua gom VAT | Doanh thu bao gom VAT
(tri¢u dong) (triéu dong)

Thyc pham chuc
1 |nang/Thyc pham bo sung
suc khoe

My pham

Quén 40/Thoi trang

Thiét bi

Do gia dung

o O Bl W DN

Khac

7 |Tong cong

(Doanh nghiép bdo cdo ndi dung nay dwa trén doanh thu ban hang da cap cho nguoi tham
gia, khach hang tai dia phuwong)

4. Hoa hong, tién thwong, loi ich kinh té, khuyén mai tra cho ngwdi tham gia ban hang
da cap tai dia phuwong

Danh sach nguoi tham gia ban hang da cap tai dia phuong nhan hoa hdng, tién thudng, loi ich
Kinh t&, khuyén mai trong ky bao cao

(Chi tiéu bao cdo: ho tén; s6 chitng minh nhdn dan hodc $6 cdn cude cong dan hodc sé ho
chiéu; so hop dong tham gia ban hang da cap; ma so nguoi tham gia; doanh thu ban hang
trong ky; gid tri hoa hong, tién thudng, loi ich Kinh te da nhdn trong ky; gid tri khuyén mai
quy doi thanh tién trong ky, khdu trir thué thu nhdp ca nhdn)

5. Két qua hoat dong kinh doanh

(Néi dung nay chi dp dung doi véi bdo cdo dinh ky ndm)

TT Chi tiéu Gia tri (triéu dong)

1 [Doanh thu ban hang va cung cap dich vu

Cac khoan giam tru

2 |Doanh thu thuin ban hang va cung cép dich vu

Doanh thu tir ban hang da cip

Doanh thu khac

3 |Doanh thu hoat dgng tai chinh

4 | Gia von hang ban

Gi4 von mit hang da cép

Gi4 von ngoai mit hang da cap (néu cd)

5 [Chi phi quan ly, kinh doanh

Chi phi hoa hong

Chi phi khuyén mai

Chi phi ban hang khac

Chi phi quan ly
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Chi phi tai chinh

6 |Loinhun truwéc thué

7 |Loinhuén sau thué

(Doanh nghiép bdo cdo ndi dung nay dwa trén bdo cdo giri co quan thué tai cdc dia phwong
noi doanh nghiép co tru so chinh, chi nhanh)

6. Thuc hién nghia vu ngin sach d6i véi nha nuéc

TT Chi tiéu Gia tri (trié¢u dong)

Thué moén bai

Thué gia tri gia ting (VAT)

Thué xuat nhap khau

Thué thu nhdp c4 nhan (cta ngudi lao dong)

Thué thu nhép c4 nhan ndp hd nguodi tham gia BHDC

Thué thu nhédp doanh nghiép

~N| O o1 B~ W] N] -

Khéc

Tong cong

(Doanh nghiép bdo céo ndi dung nay dwa trén bdo cédo giti co quan thué tai cdc dia phwong
noi doanh nghiép c0 tru so chinh, chi nhanh)

7. Chwong trinh khuyén mai tai dia phwong

T‘en ch1r0’n£g Thoi gian | Thoi gian Gia tr} k!l Wen | Gia tri khuyén
STT | trinh khuyén 2, A YN mai dang . ‘A
. bat dau két thuc CbA : mai thuc hi¢n
mai ky/thdng béo . ;
1
2
3

(Két qua thiee hién cdc chwong trinh khuyén mai trong ky bao céo)

8. T6 chirc hdi nghi, hdi thao, dao tao tai dia phwong

ST [ Top i W [T D0 S T aung | S e
1
2
3

(Cac hoi nghi, hoi thao dao tao dwoc doanh nghiép thong bao toi So Cong Thuwong va thuc
hién trong ky bdo cao)

9. Pao tao co ban cho nguwoi tham gia ban hang da cip

M3 sb

nguoi Dién | Thoi gian

tham thoai dao tao
gia

Phwong Ngay cip
thirc dao Thé thanh
tao vién

STT | Hotén | CMND
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1
2

3

(Dao tao co ban cho nguoi tham  gia ban hang da cap cu tri tai dia phwong trong ky: ho tén;
S0 chirng minh nhdn déan hodc sé can cwée cong dan hodc s6 hé chleu md so nguoi tham gia;
dién thoai lién hé; thoi gian dao tao; phirong thirc dao tao; ngdy cdp Thé thanh vién)

10. Mua lai hang héa tir nguwoi tham gia ban hang da cip
Ma so

Gi4 tri . | Gia tri

STT | Hoten | CMND | "8U0T | Dien | angnga | KW | g5en; | Gl
tham thoai 2 trir - con lai
; : tra lai tra .
gia :

1

2

3

Tong cong

(Danh sich ngiueoi tham gia ban hang da cdp i tri tai dia phwong ¢ yéu cau tra lai hang
héa: ho tén; so chirng minh nhan ddn hodc sé cin cuede cong dan hodc sé hg chiéu; ma so
nguwoi tham gia; dién thoai lién hé; gid tri hang hba trd \ai; Qid tri khau triv; gid tri da chi trd;
gia tri con lai)
DPai dién theo phap luat cia doanh
nghiép/Chi nhanh/VPPD
(Ky tén, déng déu)
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4. Thi tuc Théng béo té chirc hdi nghi, hdi thao, dao tao vé ban hang

da cfip

SO CONG
THUONG

QUY TRINH

Ma hiéu:

QTNB-
QLCTO3

Tha tuc Thong bao td chirc hoi nghi,
hoi thao, dao tao vé ban hang da cap

Ngay BH

..... /...120..

MUC LUC

SUA POI TAI LIEU

1. MUC bICH

2. PHAM VI

3. TAI LIEU VIEN DAN
4. DINH NGHIA/VIET TAT
5. NOI DUNG QUY TRINH
6. BIEU MAU

7.HO SO CAN LUU

Trach nhiém

Soan thiao

Xem xét

Phé duyét

Ho tén

Chit ky

Chirc vu

Chuyén vién

Trwéng phong

Giam doc

SUA POI TAI LIEU

Yéu ciu
stra doi/ bo
sung

Trang /
Phan lién
quan viéc

stra doi

Mo ta ngi dung sira doi

Lan ban
hanh / Lan
sura doi

Ngay ban
hanh

1. MUC biCH
- Quy dinh trinh ty Tiép nhn va tra két qua Thii tuc Thong bao t chirc hoi
nghi, hdi thdo, dao tao v€ ban hang da cap.
2. PHAM VI

- Ap dung ddi véi cac to chirc, ca nhan c6 nhu cau cung cap thong tin vé
Thu tuc Thong bao t6 chirc hoi nghi, hoi thao, dao tao vé ban hang da cap.
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3. TAI LIEU VIEN DAN

- Tiéu chudn quoc gia TCVN 1SO 9001:2015
4. PINH NGHIA/ VIET TAT

- QLTCCL: Quan 1y tiéu chuan, chit luong.
- QTNB: Quy trinh ndi bo.

5. NOI DUNG QUY TRINH

Co so phap ly:

- Nghi dinh s6 40/2018/ND-CP ngay 12/03/2018 cua Chinh phu vé quan Iy
hoat dong kinh doanh theo phuong thirc da cap.

- Nghi dinh s6 03/2023/ND-CP ngay 10 thang 02 nam 2023 cua Chinh phu
quy dinh chire nang, nhiém vy, quyén han va co ciu té chic caa Uy ban
Canh tranh quéc gia.

5.1

5.2 | Piéu kién thwc hién Thia tuc hanh chinh: Khéng

5.3 Thanh phan hé so Bin chinh Bin sao

- Théng bao té chuc hoi nghi, hoi thao,
dao tao vé ban hang da cap theo Mau
sd 12 tai Phu luc ban hanh kém theo
5.3.1 | Nghi dinh sé 40/2018/ND-CP ngay 12 X
thang 3 nam 2018 cua Chinh phu vé
quan ly hoat dong kinh doanh theo
phuong thic da cap;

- NO1 dung, tai li€u trinh bay tai hoi thao,

532 s6 luong ngudi tham gia duy kién;

- Danh sach bao cao vién tai hoi nghi, hoi
thao, dao tao kém theo hop dong thué
5.3.3 |khoan cua doanh nghiép, trong d6 quy X
dinh 13 quyén han, trach nhiém, noi dung
bao cao cua béo cao vién;

- 01 ban chinh vin ban iy quyén trong
truong hop doanh nghiép iy quyén cho ca
nhéan thuc hién dao tao hodc t6 chic hoi
nghi, hoi thao.

5.34

5.4 | SO lwong ho so: 01 bo
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Thoi gian xir 1y: 05 ngay (40 gid) 1am viéc ké tir ngay nhan du hd so hop

5.5 16
Noi tiép nhan va tra két qua:
- Tryc tiép tai Trung tim Phyc vy hanh chinh Céng tinh An Giang.
5.6 |- Qua dich vu buu chinh.
- Nop truc tuyén qua dia chi http://dichvucong.angiang.gov.vn (néu du diéu
kién ap dung).
5.7 | L& phi: Khong
5.8 | Quy trinh xir ly cong viéc:
TT | Trinhtw | 72" | Thoi gian Két qua
: nhi¢m
- Kiém tra thanh phan ho so
. Trung tdm CB 5 - In phiéu tiép nhan hd so va
. 04 . -
Buoe 11 pice Tip nhén &9 | hen tra két qua
- Chuyén ho so
Lﬁl’ll"l dao 04 gitr D_l;lyét hd so chuyén chuyén
Phong vien
- Kiém tra tinh hop 1& ho so
. . - Xir 1y, tham dinh ho so
Budc 2 Phong Chuyen 20 gi0 - Soan, in Gidy xac nhan
QLTM vién 8 an, Y :
- Trinh lanh dao phé duy¢t
- Luu trit ho so
LﬁnI} dao 04 gitr - Ki’ém tr;a lai tinh hop 1¢ ho so
Phong - Ky duyét ho so
Lanh dao So Ban Giam
Budc 3 Cong £ ax 04 gio - Ky Vin ban xac nhan
doc S&
Thuong
Van phong CB - Pong dau van ban
Buéc4 | S6¢ Cong ) 04 gid | - Quétky sb
Van thu .
Thuong - Guri két qua TTPVHCC.
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. Trung tdm CB - Tra két qua cho to chuc, ca
Budce 5 & . A
HCC Tieép nhan nhan
6. BIEU MAU
TT | Ma hiéu Tén biéu miu
1 | Miusé 12 T}long bédo to6 churc hdi nghi, hoi thdo, dao tao vé€ ban hang da
cap
7.HO SO LUU

Ho so luu bao gom cac tai liéu sau:

TT Tai liéu trong ho so
1 | Cac ho so nhu muc 5.3
2 | Thong béo t6 chirc hoi nghi, hoi thao, dao tao vé ban hang da cép.
3 | S6 theo dai.

H6 so duogc luu tai phong Quan 1y Thuong mai, thoi gian luu trir theo quy dinh hién

hanh.
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MA2u sé 12

TEN DOANH NGHIEP CONG HOA XA HQI CHU NGHIA VIET NAM
------- Poc lap - Tw do - Hanh phuc
SO: e, ngay.... thang.... nam... ... ...

THONG BAO TO CHUC HQI NGHI, HQI THAO, PAO TAO
VE BAN HANG DA CAP
Kinh glri: .oooiii

D0

Cép lan dau ngdy: ................ [oo...... [c...... Lan thay d6i gan nhét: ....... [o...... [ooiiiiiin.
Dia chi cl1a tru SG ChINI i
Piénthoai: ..., FaX: i
2. Gidy chiig nhan dang ky hoat dong ban hang da cap $0: .....c.cevveveeeeeerererereereiniees

D0 e Cép lan dau
ngay: ............ looeiinii.. [

Cép stra d0i, bo sung 1an.............................. NOAY +eevereeriiee et

3. X4c nhan dang ky hoat dong ban hang da cap tai dia phuong $0:.......cceveeververrrrreennae.

D0t CAp ngay: ............ [viini.l. [o......
Théng bio to chirc hdi nghi, hdi thao, dao tao tai tinh/thanh phd.............ceuen.een. nhw

sau®:

1. Tén hoi nghi, hoi thdo, dA0 tA0: ....eeiieiiii s

2. ThOT ZIAN 10 CATC: 1.vvuevevieeeeeeeeeeee ettt

3. DJA GIEM O CHTC: .ottt ettt ettt et et e et e e e e e eee et et eeeeeeeees

AL NOT QUINE: ottt ettt b e e b e b e bt n e nne e

5. SO lugng ngudi tham gia i KIEN: .......cveeveiececieeeeecee e

6. Van ban, tai [i€u Kem theo: .........oooiiiiiii e

7.Nguoilién hé:.........oo Dién thoai: ....cooovvviiiiii
Doanh nghiép cam doan tuan thu ddy du cac quy dinh ciia phap luat vé quan 1y hoat dong kinh
doanh theo phuong thure da cap va chiu trach nhiém vé tinh hgp phép, chinh xac va trung thuc
cua cac van ban, tai liéu kém theo.

Dai dién theo phap luat
cia doanh nghi¢p/Chi nhanh/Van phong dai di¢n
(Ky tén va dbng dau)

Ghi cha:

@ Thong tin vé doanh nghiép hoic chi nhanh hodc véan phong dai di¢n tai dia phuong.

@ Doanh nghiép ban hang da cap c6 thé thong bao vé viéc to chirc nhiéu hdi nghi, hdi thao, dao tao vé
ban hang da cap trong ciing mét van ban thong bao.
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5. Thu tuc Pang ky hop dong theo miu, diéu kién giao dich chung
thu¢c tham quyén cua S¢ Cong Thuong

SO CONG
THUONG

QUY TRINH

Ma hiéu:

QTNB-
QLCTO5

Thu tyc Bang ky hop ddng theo maflu,
diéu kién giao dich chung thudc tham
quyén cua S¢ Cong Thuong

Ngay BH

..... /....120..

MUC LUC

SUA POI TAI LIEU

1. MUC PICH

2. PHAM VI

3. TAI LIEU VIEN DAN
4. DINH NGHIA/VIET TAT
5. NOI DUNG QUY TRINH

6. BIEU MAU

7. HO SO CAN LUU
Trach nhiém Soan thio Xem xét Phé duyét
Ho tén
Chir ky
Chirc vu Chuyén vién Truéng phong Giam doc
SUA POI TAI LIEU
Yéu vcau 2 P-[nginl%’é/n 2 Lin ban Ngay ban
sira dbi/ bb M| M ta ngi dung sira d6i | hanh/Lan | 9%
quan viéc : . . hanh
sung o 2Rs stra doi
swra doi
1. MUC PICH

- Quy dinh trinh ty Tiép nhan va tra két qua Thi tuc Dang ky hop dong theo
mau, di€u kién giao dich chung thudc tham quyén cua S& Cong Thuong.

2. PHAM VI

- Ap dung d6i véi cac t6 chuc, ca nhan c6 nhu cau cung cip thong tin yé

Thu tyc Dang ky hop dong theo mau, di€u kién giao dich chung thudc tham

quyén cua S¢ Cong Thuong.
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3. TAI LIEU VIEN DAN

- Tiéu chuan quéc gia TCVN ISO 9001:2015
4. PINH NGHIA/ VIET TAT

- QLTCCL: Quan 1y tiéu chuan, chit luong.
- QTNB: Quy trinh ndi bo.

5. NOI DUNG QUY TRINH

5.1

Co so phap ly:
- Luét Bao vé Quyén loi nguoi tiéu dung;
- Muc 1 Chuong III ctia Nghi dinh s 99/2011/ND-CP ngay 27 thang 10

nam 2011 cua Chinh phu quy dinh chi tiét va huéng dan thi hanh mot s6
diéu cua Luat Bao vé quyén lgi ngudi tiéu dung;

- Quyét dinh s6 02/2012/QP-TTg ngay 13 thang 01 nam 2012 cua Thu
tuéng Chinh pha vé viéc ban hanh Danh muc hang hoa, dich vu thiét yéu
phai dang ky hop déng theo mau, diéu kién giao dich chung;

- Quyét dinh s6 35/2015/QD-TTg cia Thi tuéng Chinh phi ngay
20/8/2015 vé viéc sira d6i, bo sung Quyét dinh s6 02/2012/QD-TTg ngay
ngay 13 thang 01 nim 2012 cua Thu tuéng Chinh phu vé viéc ban hanh
Danh muc hang hoéa, dich vu thiét yéu phai dang ky hop dong theo mau,
diéu kién giao dich chung;

- Quyét dinh sd 38/2018/QD-TTg ngay 05/9/2018 cua Thu tudng chinh
pha vé viéc Stra doi Quyét dinh sé 35/2015/QD-TTg ngay 20/8/2015 vé
viéc stra d6i, bo sung Quyét dinh s6 02/2012/QD-TTg ngay 13/1/2012 cia
Tha tuéng chinh pha vé viéc ban hanh danh myc hang héa, dich vu thiét
yéu phai dang ky hop dong theo mau, diéu kién giao dich chung;

- Quyét dinh s6 25/2019/QD-TTg ngay 13 thang 8 nim 2019 cta Thu
tuéng Chinh phu vé viéc stra d6i Quyét dinh s6 35/2015/QD-TTg ngay 20
thang 8 nam 2015 stra d6i, bo sung Quyét dinh s6 02/2012/QD-TTg ngay
13 thang 01 nam 2012 ctia Thu tudng Chinh phu vé Danh muc hang hoéa,
dich vu thiét yéu phai dang ky hop dong theo miu, diéu kién giao dich
chung;

- Théng tu s6 10/2013/TT-BCT ngay 30 thang 5 nim 2013 ctia Bo Cong
thuong Vé viéc ban hanh Mau Pon dang ky hop dong theo mau, diéu kién
giao dich chung;

- Nghi dinh s6 03/2023/ND-CP ngay 10 thang 02 nim 2023 ctia Chinh phu
quy dinh churc nang, nhiém vu, quyén han va co ciu td chtic cua Uy ban
Canh tranh qudc gia.

5.2

Picu kién thwc hién Thi tuc hanh chinh:
Hop dong theo mau, dicu kién giao dich chung phai dugc 13p thanh vin
ban va phai dap ung du cac dieu kién sau:
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- Ngon ngir str dung bang tiéng Viét, noi dung phai rd rang, dé hiéu; cd chi
it nhat 1a 12.

- Nén giay va mau muc thé hién noi dung hop ddng theo mau va diéu kién
giao dich chung phai twong phan nhau.

- Noi dung theo quy dinh tai Diéu 16 Luat Bao vé quyén loi nguoi tiéu
dung.

- Sy phu hop véi quy dinh cua phap luat vé bao vé quyén loi ngudi tiéu
diing va nguyén tic chung vé giao két hop dong.

5.3 Thanh phin hd so Ban chinh Ban sao
- 01 ban cung Dy thao hop dong theo mau
va’hoac du th;”w diéu }(ién giao dich chung
5.3.1 | dugc dong dau cﬁa‘ to churc, ca nhan kinh X
doanh vao trang dau va giap lai toan bo
van ban,;
- 01 ban mém Dy thao hop dong theo mau
5.3.2 | va/hoac di€u kién giao dich chung dang X
Microsoft Word.
5.4 | SO lwong ho so: 01 bo
e | Thoi gian xir ly: 20 ngay (160 gio) lam viée ké tir ngay nhan du ho so hop
: e
Noi tiép nhan va tra két qua:
- Truc tiép tai Trung tdm Phuc vu hanh chinh Cong tinh An Giang.
5.6 |- Qua dich vu buu chinh. ’ ‘
- NOp truc tuyén qua dia chi http://dichvucong.angiang.gov.vn (néu du di¢u
kién 4p dung).
5.7 | Lé phi: Khong
5.8 | Quy trinh xir ly cong viéc:
TT | Trinh tw Trach | o gian Két qua
nhi¢m
- Kiém tra thanh phan hé so
. Trung tam CB N - In phiéu tiép nhan hd so va
Bude | HCC Tiép nhan 04 g0 hen tra két qua
- Chuyén ho so
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Lan}\l dao 08 gic - _I?uyf;t hé so chuyén chuyén
Phong Vién
- Kiém tra tinh hop 1¢ ho so
] Chuve - Xir ly, thdm dinh ho so
Buge2| Lhong UYeN | 128 4i5 |- Soan, in Gidy x4c nhan
QLTM Vién
- Trinh 1anh dao phé duy¢t
- Luu trir ho so
Lanh dao N - Kiém tra lai tinh hop 1¢ hd so
L 08 gio , s
Phong - Ky duyét ho so
Lanh dao S& Ban Giam
Budc 3 Cong X an 08 gio - Ky Vén ban xéac nhan
doc So
Thuong
Van phong CB - Béng dau vin ban
Budc4 | So Coéng Van tha 04 gid |- Quétky sd
Thuong - Gtri két qua TTPVHCC,
Bude 5 Trung tam CB - Tra két qua cho t6 chirc, ca
HCC Tiép nhan nhan
6. BIEU MAU
TT| Ma hiéu Tén bi¢u miu
Mau don dang ky hop dong theo mau, diéu kién giao dich
N chung (dugc ban hanh kém theo Thong tu s6 10/2013/TT-BCT
1 [Mauo0l ngay 30 thang 5 nam 2013 cua Bo Cong Thuong ngay 30 thang
5 nam 2013 vé viéc ban hanh mau don dang ky hop dong theo
mau, di€u kién giao dich chung).
7.HO SO LUU

Ho so luu bao gom cac tai li¢u sau:

TT

Tai liéu trong ho so

1 | Cac hd so nhu muc 5.3

2 | Vin ban thong bao chap nhan/khong chap nhan.

3 | S6 theo dbi.

H6 so dugc luu tai phong Quan 1y Thuong mai, thoi gian luu trit theo quy dinh hién

hanh.
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Mau 01
BO CONG THUONG CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

MAU PON PANG KY HQP PONG THEO MAU,
PIEU KIEN GIAO DICH CHUNG (1)
(Ban hanh kém theo Théng tw s6 10/2013/TT-BCT
ngay 30 thang 5 nam 2013 cua B¢ truong Bo Cong Thuong)

Kinh giri (2): oo
T4 chuirc, c& nhan kinh doanh (3):
I. Noi dung dé nghi ding ky hop dong theo méu, diéu kién giao dich chung(1):
1.Dang ky lan dau/dang ky lai:
2.Ap dung cho loai hang hoéa/dich vuy:
3.Dbi twong ap dung (4):
4.Pham vi &p dung (5):
5.Thoi gian &p dung (6):
II. T6 chitc, ca nhan kinh doanh cam két va hiéu ring:

1. Bam bao hop dong theo mau, diéu kién giao dich chung tuan thu cac quy dinh phép luat 1a
nghia vu cua té chic, ¢a nhan kinh doanh;

2. Bat cir khi ndo phat hién thay noi dung ciia hop ddng theo mau, diéu kién giao dich chung
vi pham phép luat vé bao vé quyén loi ngudi tiéu ding, co quan chap nhan ding ku co quyén
va trach nhiém yéu cau t6 chuc, ca nhan kinh doanh phai sira d6i, hity bo noi dung vi pham
do.

3. Pa tim hiéu k§ quy dinh phap luat va cam két hop dong theo mau, diéu kién giao dich
chung ndp kém theo Pon ding ky nay khong cé cac diéu khoan vi pham phap luat vé bao vé
quyén loi nguoi tiéu dung va cac nguyén tic chung vé giao két hop dong.

4. Chiu trach nhiém hoan toan vé su trung thyc va tinh chinh xac cua noi dung don dang ky va
tai liéu kem theo.

To chirc, ca nhan kinh doanh (7)
(ky, ghi rd ho tén va dong dau)



36

Hé so kém theo (8):
Huéng din ghi don ding ky:
(1) Bé nghi ding ky hop ddng theo mau hay diéu kién giao dich chung

(2) Uy ban Canh tranh qudc gia: trong truong hop hop dong theo mau, diéu kién giao
dich chung &p dung trén pham vi ca nuéc hodc ap dung trén pham vi tir hai tinh, thanh phd
truc thudc trung wong tro Ién;

- S& Cong Thuong: trong trudng hop hop dong theo méu, diéu kién giao dich chung 4p
dung trong pham vi mot tinh, thanh pho tryc thudc Trung wong.

(3) Ghi rd nhiting thong tin sau day:

- Tén t6 chirc, ca nhan kinh doanh

- Gidy Chung nhan ding ky kinh doanh/ Gidy Chting nhan ding ky doanh nghiép/ Gidy
Chuang nhan dau tu

- bia chi lién lac

- Nganh, nghé kinh doanh lién quan dén hang hoa/dich vu dang ky hop dong theo
mau/diéu kién giao dich chung

- bién thoai, fax, email (néu c)

- Nguoi lién hé (Ho tén, dién thoai, email)

(4) Ghi rd dbi tuong ngudi tidu dung 1a t6 chirc, c& nhan hay ap dung cho tat ca nguoi
tiéu dung.

(5) Ap dung trén ca nuée hay mot, mot sé tinh, thanh phé truc thuge Trung wong (ghi 16
tén tinh, thanh phé truc thugc Trung wong trong truong hop khong ap dung trén ca nudc).

(6) Thai gian bat dau &p dung: ghi thai gian &p dung cu thé néu khong ap dung ngay sau
ngay hoan thanh viéc ding ky (néu c6) hoic ghi ap dung tir thoi diém hoan thanh viéc diang
ky.

(7) Nguoi dai dién theo phap luat ky, ghi rd ho tén va dong dau cua to chic, ca nhan
kinh doanh. Nguoi dai dién theo uy quyén ky thi can gui kém theo Gidy Uy quyén.

(8)* Trong trudng hop gui hd so bang phuong tién dién tir:

- 01 ban scan mau Dy thao hop dong theo mau hay du thao diéu kién giao dich chung
duoc dong dau cua td chire, ca nhan kinh doanh vao trang dau va giap lai toan bo vin ban;

- 01 ban mém Dy thao hop dong theo mau hay duy thao diéu kién giao dich chung dang
Microsoft Word,;

* Trong trudng hop gui hd so bang phuong thirc khac:

- 01 ban ciing Dy thao hop dong theo mau hay du thao diéu kién giao dich chung c6
dong dau cua to chire, ca nhan kinh doanh vao trang dau va giép lai toan bo van ban;

- 01 ban mém Dy thao hop ddng theo miu hay diéu kién giao dich chung dang
Microsoft Word.
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